Incoming Manuscript
Registration

1. Overview and Context

When a new manuscript is sent in to either or both of the directors

2. Triggers
The execution of this procedure is usually triggered by

e Manuscript Submission and Review

3. Steps to Be Performed

When a full ms. has been received, the file(s) are saved in the Nexcloud folder Punctum
Submissions under the appropriate year in a folder with the following name
LASTNAME_Booktitle.


https://docs.punctumbooks.com/books/service-portfolio-management-spm/chapter/manuscript-acquisition-and-review

@ ANASTASSAKIS_NORONHA_L...and Anthropology Correspond
BALLARD_Shift Work
BEKAVAC_Xenographies
BENSUSAN_JOHNS_15 years of SR
BILLE_Redacted
BILLUPS_Penelope Unweaving
BJORDAL_JORDHEIM_Lifetimes
BONNICI_A True and Just Record
BOWKER_Exsanguinous Chords
BOWKER_Munchhausen
BOWKER_Offerings
BRAGG_The Ruins of Solitude
BREMER_WARDEKKER_Changing Seasonality
CARMODY_Autoconsiderations
CHAMBERLAND_Love the World or Get Killed Trying
CHOKSHI_@badgaltranny goes to law school
CLIFF_Cultivating Community
COLLINS_LINSLEY_Sonic Detection
CULP_Quiver
DAS Imprint
DEROOQ_Barge Life
DEUTSCH_Ecstatic Ordinariness
DIBBERN_Alone in the Dark
EVNINE_A Certain Gesture
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The Trello Submissions Board is used to keep track of the status of submitted full mss.
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Full Submission 2022 Accept Reject

— =
Anastassakis, Noronha, and Ibarra Zamler-Carhart - The Diary of Anna
(eds.) - How Design and Komnena

+ Add a card

Anthropology Correspond —

= 01
o3
+ Add a card
=
Ballard & Linden - Shift Work
o3
—

Bekavac - Xenographies

L2

-—
Bensusan & Johns (eds.) - 15 years
of Speculative Realism

= o4
-

Billé et al. (eds.) — Redacted
02

—

Billups - Penelope Unweaving
02

==
Bjordal & Jordheim (eds.) —
Lifetimes

=¥

Bonnici - A True and Just Record
L2

=
Bowker - Exsanguinous Chords
L2

Acceptance email sent

Vitale ~ Networlds: A Networked
Philosophy of the Worlds of
Experience

= 01 B

Contract Sent

Jacques - A Change in the Weather

= 02 mos

Friedman - Zen for Record
o1

Radwan et al. (eds.) - Voices from
Nubia

L5 &27

Klose & Steininger - Atlas of
Petromodernity

= 03 B

Sheikh - Stories of Ambivalence

o1 B2

+ Add a card

Yusin - Transformations of Sexual
Difference

= 01 B2

Lamm - Writing in the Kitchen

L2 &2

+ Add a card

Editorial Board Review Contact -

+ Add a card

e Create a file card in the column Full Submission [YEAR] with author name and title of
the manuscript, containing contact information of the author(s) and pertinent selections

from the email chain.

e For 2026 submissions we decide on the following criteria/color coding:
o RED: Desk reject; this is so bad/such a bad fit we don't want consider it
o YELLOW: Delayed reject; reject because it's not a good fit but we want to let the

author down easy. This includes (for 2026) all books written by men of M2F.
o BLUE: to be reviewed at the end of the submission period

Starting May 1, Eileen and Vincent will review the submissions on a weekly basis for desk/delayed

reject mss.

4. Additional Information

5. Document Control

Document ID
Document Owner
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Version & Change Tracking
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